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. Kynakos

O mWKoJBLHOH OHOJIHOTEKE

1. O0mue moJI0KeHHA

1.1. Hacrosmmee ITonosxkeHue paspaboTaHo B COOTBETCTBHH ¢ QDelepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273 -®3 «O6 obpasopannu B Poccuiickoit @enepannn», DenepalbHbIM 3aKOHOM
oT 29.12.1994 Ne 78-®3 «O 6GubnuoreyHoM jeie» (C M3MEHEHHAMH M JOTOJHEHUSIMH),
OenepansHEIM 3aKoHOM 0T 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUU 3KCTPEMHUCTCKOM
IEeATeNEHOCTH» (C U3MEHEHMAMH U nononHeHusME), DemepanbHbM 3akoHoM oT 29.12.2010
Ne 436-®3 «O 3ammre geTeil 0T MHGOpMAIKY, PUYMHAIOLIEH Bpea UX 3[0POBBIO M Pa3BUTHION
(mocnenHss penakums), Ilpukasom MmunoGpaszoBanust Poccmu oT 01.03.2004 Ne 936 «O
peausayy peneHus Komnerus MunoGpasoBanus Poccun ot 10.02.2004 Ne 2/2 «O6 OCHOBHBIX
HANPABICHUAX  COBEPIIEHCTBOBAHMA  JEATENBHOCTH  GHOINOTEK yupexneHuit  obero
obpasoBaHnA Poccuiickoit Oenepauuny, denepanbHEIMU rocyaapCTBEHHBIMHU
06pa3oBaTeNbHBIMU CTaHAAPTaMU, Y CTaBOM LIKOJBI.

1.2. BubnnoTeKa obecreduBaeT IpaBa yUacTHHKOB 00pa30oBaTEIBHOrO IIpouecca Ha OecraTHoe
MOJIB30BaHHE OMOIMOTEeYHO-UHOOPMALIMOHHEIMH PECYpCaMHu.

1.3. ObecneyeHHOCTh OUONMMOTEKH y4eOHBIMHM, METOOUYECKAMH M CIIPAaBOYHBIMU AOKYMCHTaMH
VUUTEIBAETCS TIPH JIHIICH3UPOBAHUH 0011€00pa30BaTENEHOT0 yUPEKACHIL.

1.4. Ieau 6uGIHOTEKA COOTHOCATCS C LieIAMH 00pa30BaTeIbHOH OpraHU3alliy:

- hopMupoBaHHe 06MLIEH Ky IBTYPhl TMYHOCTH 00y9arOIIMXCA Ha OCHOBE YCBOCHHUA ®I'0C,;

- CcO3aHMe YCJIOBHM [UI1 CTAHOBJEHMs JIAYHOCTH IUKOJBHUKA, PACKpPBITUA  €TO
WHIABHIYAIBHEIX CIOCOOHOCTEH;

- BOCIIMTAHUS TPAKIAHCTBEHHOCTH, TPYIOMOOUS, YBXKCHN K [IPaBaM U cBo0OIaM YEI0BEKa,
moGBM K OKpyKarollel npupoe, Ponune, ceMbe;

- hopMUpOBaHKE 340POBOT0 00pa3sa KHU3HU.

1.5. BubnuoTeka pyKOBOJACTBYETCs B CBOEH IEATENBHOCTH (eepabHBIMI 3aKOHAMH, YKa3aMU I
pacniopspxeHusamu [Ipesunenta PO, noCTaHOBIEHUAMHU K PACTIOPSIKEHUAMHI [IpaButensctBa PO 1
UCIIONHHUTENLHEIX OpraHoB cy0bekToB PO, pelieHHAMH COOTBETCTBYIOMIETO OpraHa ynpasleHud
ob6pazoBanueM, Y cTaBoM 0011e00pa30oBaTeIbHOTO YUPEKACHAS, HACTOAINM [TonoxeHueMm.

1.6. JlesTensHOCTE OWUOMMOTEKHM OCHOBEIBAETCS HA MNPUHIMIAX [OEMOKPATHH, TyMaHH3Ma,
OOLIEJOCTYIIHOCTH, — TpPHOpUTeTa  OOIIEYENIOBEYECKUX — LIEHHOCTEH, IpaXIaHCTBCHHOCTH,
¢cBOGOIHOTO Pa3BUTHUSA JIHNUHOCTH.

B cooTeercTBuu ¢ DemepamsHBIM 3aKoHOM 0T 25.07.2002 Ne 114-®3 «O mpoTHBOJACHCTBHHU
SKCTPEMUCTCKOM IEATENBHOCTIY, B IENSIX 3aIMTHl NPaB U CBOOOX 4eOBeKa ¥ IPaXIaHUHA,
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OCHOB KOHCTHTYIIMOHHOTO CTpOs, O0€CHeYeHHs HENIOCTHOCTH U GesomacHocTH Pocculickoi
denepanuy, OHOTHOTEKA COACHCTBYET COONIONCHMIO IPaBOBBIX OCHOB TIPOTUBOIEACTBUS
3KCTPEMUCTCKOM JesTenbHOCTH. C 3TOMH LEbIo:
- He OMyCKaeTcs Haluyue B (QOHIE W INpOIarania JIUTEpaTypel, KOTOpasd crocoOcTByEeT
BO3HHMKHOBEHUIO COLIMAIEHOM, paCOBOH, HALIMOHAJIBHOMR U PEIUTHO3HON PO3HH.
- He JOMNYyCKAeTCs TpolaraHia MCKIIOYUTENIPHOCTH, MPEBOCXOACTBA au00 HENOIHOLIEHHOCTH
yeJOBeKa [0 TPU3HAKy €ro COIMalbHOH, pacoBOi, HAI[MOHATBHOM, PENUTHO3HOM WU
S3BIKOBOM MPUHAIEKHOCTH WIK OTHOIICHUA K PETIUIHH.
- He JONyCKAaeTcs HalM4ue W MpolaraHia JMTeparypbl, CONCPKAHWC KOTOpOM HapymaeT
npaBa, CBOOOXY M 3aKOHHBIC MHTEPECH 4YENOBCKa M TIpakK[aHMHA B 3aBHUCHUMOCTH OT €ro
COLMAIBHOM, PacoBOH, HALMOHAIBHOM, PEUTHO3HON MIIM A3BIKOBOM NPUHAMICIKHOCTH, WK
OTHOINEHUS K PEJIUTHH.
- He JIOIyCKaeTcs [poNaranaa 1 myOniuyHoe IEMOHCTPHPOBAHIe HAIIUCTCKOM aTpuOyTHKH HIIH
CUMBOJIAKY, CXOIHBIX C HAIIUCTCKOH aTpHOYTHKOH WX CHMBOJIMKOHR IO CTEIEHH CMEIICHUS.
- He [IOMyCKAaTh MyOIMYHBIE MPU3BIBEI K OCYIIECTBICHUIO YKA3aHHBIX nesHuii 1100 MaccoBoe
pacIpocTpaHeHHE 3aBEI0OMO IKCTPEMUCTCKUX MaTCPHAIOB.
- He IONYyCKaTh HaJIHYHWE, W3rOTOBJICHUE M XPAaHECHHC SKCTPEMHUCTCKOM MHMTEpaTyphl B LIEMAX
MacCOBOTO paclpOCTpaHeHU.
- GubnuoTeKa HaleleHa Ha NpHHATHE NPOQUIAKTHYECKHIX MEp, HAlPaBICHHBIX Ha
IpefyNpekIeHiHe SKCTPEMHUCTCKOH —ACATENBHOCTH, B TOM  HHCIC Ha BBISBIEHHE U
HOC/IeqyIolee YCTpaHeHue INPHYMH H YCIOBUiA, CIIOCOOCTBYIOIIUX — OCYINECTBICHHUIO
SKCTPEMUCTCKOH JeATENbHOCTH.
- MacCOBble MEPONpHMATHsS IIKOJBHOH OMOMMOTEKM HANPAaBICHBl HA BOCIIUTaHME
TONEPAaHTHOCTH, JEMOKpaTHH, TyMaHH3Ma, IPHOPHTETA 0BIIIEYeIOBEUECKAX IIEHHOCTEH,
rpaykIaHCTBEHHOCTH, IIATPHOTU3MA, cBOOOJHOrO pPasBUTHA TUYHOCTH.
1.7. TlopsaoK MONB30BaHKA HCTOYHHKAMU HH(GOPMAIiHY, IIepeueHb OCHOBHBIX YCIyT M yCJIOBHA
X [PEeNOCTAaBICHUA ONPEACIAIOTCA [lonokeHreM o OubnuoTeke 00IME00pa3oBaTEIBHOIO
yupexaenus u l1paBunaMu I0J1530BaHUA OUOITHOTEKOM.
1.8. OG6pasoBaTenpHOE YUPEXICHHE HECET OTBETCTBCHHOCTH 32 IOCTYIHOCTh W KadecTBO
616 IMOTEUHO-MHMOPMAIMOHHOTO 00CIYKUBAHAS OUOIMOTEKY.
1.9. Oprauusamus oOCTyXKUBaHHA Y4aCTHUKOB 06pa30BaTeIpHOrO Ipolecca MPOU3BOAUTCA B
COOTBETCTBMH ¢ TIpaBHIaMM TEXHHKH O€30I1aCHOCTH M MPOTHBOTIONXAPHBIMHU, caHUTapHO-
TUTMEeHMYECKUMHU TPeOOBaHUAMU.

2. OcHoBHBIE 3aa49H

2.1. O6ecrieyeHre y4acTHUKAMU 00pa3oBaTeIbHOro npouecca - 00yJaromuMes, MelarornaeCKuM
paboOTHUKAM, PORHMTENAM OOyJarommxcs - JOCTyHa K uHGOpMAIIY, 3HAHHAM, UICAM,
KyJIGTYpPHBIM ~LEHHOCTSM IIOCPEJICTBOM  HCTIOIB30BAHNS 6ubIMOTEUHO-MHPOPMAIMOHHBIX

pecypcos.
2.2. BocnuTanue KyIbTYpPHOTO W TP@KIAHCKOrO CaMOCO3HAHMS, NMOMOIIE B COLMATH3ALMM
06y4aromerocs, pasBUTHH €ro TBOPYECKOro MOTCHIHAIIA.

2.3. ®OpMHUPOBAHAE HABBIKOB HE3aBHCHMOTO GUOIHOTEUHOTO TI0JIB30BaTeN: 00yYeHHe [IOUCKY,
0TGOpPY 1 KPUTHYECKOM OlleHKe NHGOPMAIMK B COOTBETCTBIH € tpeGosanuamu ©I'OC.

2.4. COBepIICHCTBOBAHUE MPEJOCTABIACMBIX GUOIMOTEKON YCIyTr Ha OCHOBE BHEAPEHUS HOBBIX
MHOOPMAIMOHHBIX ~ TEXHOJIOTHHA M KOMIIBIOTEPH3AIMA 6ubIIMOTEYHO-HHPOPMALIMOHHEIX
npoieccoB,  (opMUPOBAHUE xoMpopTHOM  OUONMOTEYHOH  Cpefpl  HpU  yCJIOBHA
KOMIIBIOTEpU3aIUH OUOIHOTEKH.



2.5. TlomonHeHue W coxpaHeHue (QOHIOB OUOMMOTEKM y4eOHO-METOAMYECKHMH OCOOUAMH,
OTBEUANOLIIM TpeGOBaHMAM, B TOM urcIe peanusanuy HoBbIX PI'OC.

2.6. TIpoBOIUT cBEpKY OGHOIHOTEIHOro HOHIA U [IOCTYMAIOIIEH JTUTEPATYPEI B 06pa3oBaTeNbHEIC
yapesxxneHns ¢ DelepanbHEIM CIECKOM SKCTPEMUCTCKMX Marepuajo. He JomyckaTh HamMdue
JTATEpaTyphbl IKCTPEMUCTCKOTO TOJNKa B OHOINOTEKE.

3. OcHoBHBIE QYHKIHH

3.1. ®opmupyer ¢oHA O6uOIHOTEUHO-MHGOPMAIMOHHEIX PECYPCOB IIKOJBL, KOMIUICKTYET
VHHBepCanbHbIH ~ (QOHA  y4eOHBIMH,  XYNOXKECTBCHHBIMM, — HAy4HBIMH,  CTpPaBOYHBIMH,
[IeJArOrMYeCKAMH W HAyYHO-TIOMYJIADHEIME NOKyMEHTaMH Ha OyMaXKHBIX M OIIEKTPOHHBIX
HOCHTEIsIX MH(pOopMaluy; nomoiaHieT GoHa UHGOPMAIMOHHBIMA PECYpCaMH CCTH UnTepHeT,
6a3zaMy ¥ OaHKaM¥ JaHHBIX JPYIMX YUpeXKICHHH M OpraHu3allii; OCYIIECTBIACT pasMeIlCHHE,
OpTaHM3allfIO ¥ COXPAHHOCTH JOKYMEHTOB OUOIMOTEKHY.

3.2. OprasusyeT u BeJeT cIpaBoYHO-GuOIMorpaduIecKuii anmapar: CHCTEMATHUECKUM KaTajor,
3TEKTPOHHEIA Karajor; pa3palbarhlBacT PEKOMEHIATENbHbIC fubnuorpaduyeckue Mocodusa
(crckM, ¥ T.IL); obecreyuBaeT HHPOPMUPOBAHHE mosp3oBaTeneil 00 WHPOPMaIMOHHOM
IIPOTYKIIHH.

3.3. Ocymectpisger audpdepeHIHPOBAHHOE OUOIMOTEYHO-ME(DOPMALIOHHOE  O0CITY/KUBAHUC
o0yyaroImuxcs:

3.3.1. IIpenocraBnser MHGPOPMAIMOHHEIE PECYPCHl Ha Da3NMA4HBIX HOCHTEIAX Ha OCHOBE
W3ydeHUs WX UHTEPECOB H WMH(OPMAIHOHHEIX noTpeGHOCTeH; co3JaeT YCIOBUA AN
peanu3aIuy CaMOCTOSTENBHOCTH B O0y4CHNUH, NI03HABATEIBHOMN, TBOPYECKOH JA€ATETbHOCTH;
3.3.2. Oprasmsyer oOydYeHHEe HaBBIKAM HE3aBUCHMOTIO OUOIMOTEUHOIO  II0JIE30BATEIL
uHoOpManuy, COISHCTBYET MHTErpalliid KOMIUICKCA 3HAHMH, YMEHUH U HABBHIKOB paboTHI C
KHUT o 1 nHbOpMalHe;

3.3.3. OpraHusyeT MaccOBEIE MEPONPUATHA, OPHEHTUPOBAHHBIC HA DPASBATUC obmel u
YUTATENBCKON KyJIbTYphl IMYHOCTH, OKA3bIBACT CONCHCTBME IpH OpraHM3alku BHEYPOUYHOH
NEeATETEHOCTH, TOM YHCJIe OPTaHU3yEeMOHN B YCIIOBHAX pealn3allii @I'OC.

3.4. OcymiecTBuseT OHOIHOTEUHO-UH(GOPMAOHHOE o0CIy)KUBaHHE  IE€AarormIecKux
pabOTHHKOB:

3.4.1. VIOBIETBOPSET 3alIPOCH], CBA3AHHBIE C O0y4EHHEM, BOCIMTAHNEM H 3]I0POBbEM NeTei;
3.4.2. Co3gaeT GaHK IeIaroruueckol MHpOPMAIMM KaK OCHOBBHI €IMHOH HHPOPMaLMOHHOM
cITy>kOb1 001€06Pa30BaTENEHOTO YUPEKACHHS, OCYIECTBIIET HaKOILICHNE, CUCTEMaTU3aLHIO
pHpOpMAIlMM [0 [peaMeTaM, pasjenaM H  TeMam; OpraHusyeT JoCTynm K OaHKy
Hemaroruueckoii MHbOpMauuy Ha MOOBIX HOCHTENAX; IPOCMOTP 3JICKTPOHHBIX BEpCUi
IeIarorMuecKuX U3IaHui;
3.4.3. OcymecTBIsSeT TeKylee HHGHOPMUPOBAHHE (nau  wmuHbOpMaIMU, O0030pHI HOBBIX
TMIOCTYIUICHUH U ITyOMUKaIMii);
3.4.4. OcyiecTBIgeT i depeHITTPOBAaHHOE 6UOIMOTEYHO-NHPOPMALIMOHHOE
obcnyskuBaHue, poauTeNnel 00yJaromuxcs;
3.4.5. CriocoGCTBYET IPOBEICHHIO 3aHATHH 1O GOPMHUPOBAHHMIO HH(OOPMALIMOHHON KYJIBTYPHI,
110 IPO(QUIAKTHKE IKCTPEMUCTCKOM IEATENBHOCTH.
3.5. YIOBNETBOpSET 3aIpoChl MOJb30BaTeNed ¥ MHYOPMMPYET O HOBBIX IOCTYIUICHWAX B
6U6IMOTEKY, B TOM YHCIIE CIIOCOOCTBYIOIIHMX pealn3alyi oI ocC:
3.5.1. KoHcynsTHpyeT IO BOIPOCAM OpraHM3alMy CEMEUHOro HTeHMdA, 3SHAKOMHT €

uH(opManuel o BOCIUTaHHIO nereit;
3.5.2. KOHCYIBTHPYET [0 BONPOCAM Y4eOHBIX M3aHUH I 00y4arOIIHXCs.



3.5.3. OfecrednBaeT 3aluTy AeTel OT BpEIHOM I UX 3[0POBbS M Pa3BUTHS HH(HOPMALIAH.

3.6. OCYILECTBISET CBEPKY MOCTYNAIOIMX B GHOMMOTEKY TOKYMEHTOB (Ha IHOOBIX HOCHUTENAX) C
DeepalbHEIM CIIMCKOM 3allPEHICHHBIX MATepHAalOB 3KCTPEMHCTCKOTO COACPIKAHMS HE pEike 1
pasa B Mecs1L. [IponenanHas pabora pukcupyercs B JKypHase CBEpKH.

4. OpraHu3anus JedTe/IbHOCTH OH0IHOTeKH

4.1. Hannupe yKOMIUTEKTOBAHHOM GMOIMOTEKH B IIKOMeE, ToM uuche peanusyromeis ®I'OC.
4.2. CTpyxTypa 6ubnroTexy: aGOHEMEHT, XPaHUIUING YIeOHHKOB.

4.3. bubnuoreuHo-uH(GOPMAIMOHHOE OOCITYKMBaHUE OCYIIECTBIACTCA B OCHOBE OoubnuoTEYHO-
MH(BOPMAIMOHHBIX PECYPCOB B COOTBETCTBUM C YYCOHBIM M BOCHMTATENBHBIM INIAHOM IMIKOJEL,
TIpOrpaMMaMH, [IPOSKTaMHU ¥ IITaHOM paboThl GUOMMOTEKH.

44. B mensx obecredeHMs MOICpHM3AlUM OHONHOTEKM B YCIOBUAX HH(YOPMATH3AIMK
obpazoBanms, nepexona Ha Hoble @T'OCH 1 B mpezenax CpPECTB, BEIICIACMBIX YIPEIUTEIAMY,
061meo6pa3oBaTenbHas OpraHu3alms ooecnednBaeT GUOIHOTEKY:

- TapaHTUPOBAHHBIM (GMHAHCHPOBAHHEM KOMILIEKTOBAHH OuOIHOTeYHO-MHPOPMAIIOHHEIX
pPECYpCOB, IIPENYCMOTPEHHEBIX B IIKOJIE;

- HEOBXOIMUMEIMHE CITyKeGHBIMHU IIOMEIIECHHAMU B COOTBETCTBHY CO CTPYKTYPOH OubIMOTEeKH 1
HOPMAaTHBaMH IO TEXHHKE 0€30I1aCHOCTH IKCIUTyaTallui KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM
BIQXKHOCTH, 3aNBUICHHOCTH  IIOMEIICHHs, KOPPO3HOHHO-aKTHMBHBIX npuMecel  HIn
3IEKTPOIPOBOISIIEH IBIIH) ¥ B COOTBETCTBUU C ITOJIOKECHUAMU CanlIuHos;

- COBPEMEHHOW KOMIIBIOTEPHOM, TeTeKOMMYHHKAIMOHHON, KOIMPOBATEHO-MHOKHTEIBHOM
TeXHUKON U HeOOXOTUMBIMU IIPOrPaAMMHBIMU ITPONAYKTaMHU,;

- OuOIUOTEYHOH TEXHUKOM U KaHIETAPCKUMH NIPHUHALICIKHOCTAMH.

4.5. Illkonma co3maeT YCIOBHS IS COXPAaHHOCTH ammaparypel, o0opynoBaHUA ¥ MMYIIECTBa
OUOIMOTEKH.

4.6. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh H KAYECTBO KOMIUIEKTOBAHHS OCHOBHOrO (OHZA
6U6IMOTEKY, KOMIUICKTOBAHHE y4eOHOro (GoHAa B COOTBETCTBUY C (eepaTbHBIMA NEPEIHAMM
y4eOHMKOB M YyYeOHO-METOIMYECKUX H3JAaHUH, CO3JAHHC HEOOXOOUMBIX VCIOBHM JUIL
JIESTENBHOCTH OUOIMOTEKN HECET JUPEKTOP IIKOJBI B COOTBETCTBUM C YCTABOM yHUPCKICHIA.
4.7. Pexum paboTsl GUOIMOTEKM ONPENENSIETCs B COOTBETCTBHM C NMPABUIAMH BHYTPEHHETO
pacriopsiaka 00Ieo0pa3oBaTesbHOr0  yIPEKICHHUS. IIpy omnpejeneHuH pexuMa PpaboThHl
6u6IMOTEKH TTPEIyCMaTPUBAETCS BEIICICHHUE!

- BPEMEHH J1fl €)Ke/JHEBHOTO BBIIIONHEHNS BHY TPY OHOIMOTEIHOM paboTHI;

- OJ(HOTO pa3a B MECSI] - CAHUTAPHOrO JIHS, B KOTOPHIH OOCIYXHBAHUE [IOJIE30BATENIEH HE

TIPOM3BOAMTCS;

- OJIHOTO pa3za B KBapTaJl — METOJHUYECKOTO JHA.

4.8. B mensx obecredeHHs PalMOHANBHOTO MCIIONB30BaHUs HHGOPMAIMOHHBIX PECypcoB B
paboTe C JeTbMH OHONMOTEKAa MIKONBI B3aHMONEHCTBYET C OubIMoTEKaMKU  APYTHX
00pa3oBaTeNbHBIX YIPEKICHHH palioHa.

5. Yonpasaenue. IlITaTel.

5.1. Ynpasienue GUOIHOTEKON OCYIIECTBIACTCA B COOTBETCTBHH C 3aKOHOAATENECTBOM PO,
cy6nexToB P® u mTaTHBIM pacuCaHUeM [IKOJIEL.
5.2. O611ee PyKOBOACTBO JEATEIPHOCTBIO OMOINOTEKH OCYIIECTBIAET JMPEKTOP HIKOJIBL.

5.3. PykoBoacTBO OHOIMOTEKOH OCYIIECTBIIACT IIKOJBHBIH OHOJIMOTEKaph, KOTOPBLIA HECET
OTBETCTBEHHOCTH B MpEJEIaX CBOEH KOMIIETEHIINY NEPE TUPEKTOPOM IIKOJIBL 00yJarIUMHKC,
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YX PONMTENSAMH 33 OPraHM3alMIO U Pe3yNbTaThl JEATENBHOCTH OMOMMOTEKH, B COOTBETCTBUHM C
(GYHKIMOHANBHEIMU 00513aHHOCTAMY, IpeIyCMOTPEHHBIMHU KBaTU(UKALIMOHHBIMU
TpeGOBaHMAMU, TPYIOBEIM IOTOBOPOM H YCTaBOM 00INe00pa30BaTeIbHOTO YUPEIKACHAS.

5.4. TlIxonbHbIA OHOMMOTEKaph HA3HAYAETCS JHUPEKTOPOM IMIKOJBI, ABIACTCA WICHOM
IeIarory4eckoro  KOJUIEKTHBA W BXOJUT B COCTaB  IENAarorM4eckoro  COBETa
00111e00pa30BaTEIBHOIO YYPEIKICHHS.

5.5. IllixonbHEIA  OubGmHoTeKaph  paspabaTblBa€T W MPEACTaBAACT  PYKOBOAMTEIO
06111€06pa30BaTENFHOTO YUPEKICHHA HA YTBEPIKACHHE CICAYIOMUE TOKYMEHTEL:

- TIONIOKEHUE 0 OHOIMOTEKE,

- IIpaBUJIa [IONIE30BaHKs OHOIHOTEKOH;

- IUI2aHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- I1aH paboTsl Ha TEKYLIMI IO/

- aHau3 paboTel OUOIMOTEKH 110 UTOraM roja.

5.6. TpyZoBblE OTHONIEHHS pPaGOTHUKOB OGHOIMOTEKH M O0IIE00pa30BATENBHOIO YIPEKACHH
PETYIHUPYIOTCS TPYAOBBIM [OTOBOPOM, YCJOBHS KOTOPOrO HE JIOJUKHBI TIPOTHBOPEYHMTH
3aKoHOIaTenscTBY PD o TpyIe.

6. IlpaBa 1 06A3aHHOCTH OHOIHOTEKH

6.1. PaGoTHHKY OUOIHOTEK UMEIOT MIPaBO:

6.1.1. CaMOCTOSTEIHO BHIOMpPATh (OPMBL, CPEICTBA M  METOABl  OUOIHOTEHHO-
MHGOPMAMOHHOr0 O00CTy)XMBaHUA 00pa30BaTENBHOrO M BOCIMTATEIBHOIO IPOLECCOB B
COOTBETCTBHM C IEIAMH ¥ 3ajadaMH, YKasaHHBIMH B YcTaBe 001meo0pa3soBaTeIbHOrO
yupexaenus u [Tonoxenuu o 6ubnuoTeke 061meo06pasoBaTeNbHOrO yIPEKICHI;

6.1.2. TIpoBOAUTE B YCTAQHOBICHHOM MOpSKE (haKkyIbTaTHBHBIC 3aHATUS, YPOKM U KDPYIKKH
6ubIHoTeYHO-0M6IHMOorpadIecKuX 3HaHUH HHHOPMALHOHHON KyIbTYPEI;

6.1.3. W3bIMaTh NOKYMEHTH u3 (GOHIOB B COOTBETCTBMM C HHCTPYKIMEH MO y4eTy
6ubnuoTegHoro (oHAa W MHCIpyKIMed mo pabore ¢ [AOKYMEHTaMH, BKITIOUCHHBIMH B
«DenepalbHEIA CIIMCOK 3KCTPEMUCTCKUX MaTEPHATIOBY,

6.1.4. OnpemensaTs B COOTBETCTBMM ¢ TIpaBUIaMU  ITOJB30BAHHA OubIMOTEKOH,
YTBEP:KIEHHBIMU PYKOBOIHUTENEM 0011e00pa3oBaTeIbHOr0 YIPEKICHHUA, H 10 COTIACOBAHMIO
¢ Tpocoro3HEIM KoMuTeTOM Wi COBETOM MIKOJIBI BUIBI M Pa3sMEpBl KOMIICHCALMH ymep6a,
HAHECEHHOTr0 MOJIb30BaTelIIMu OUOIUOTEKH;

6.1.5. VIMeTh ©XerofHBIM OTIYCK B COOTBETCTBHM C KOJUIEKTUBHBIM JOTOBOPOM MEKIY
paGoTHMKAMM M PYKOBOINCTBOM 00mIeo0pasoBaTelbHOM —OpraHusallMd —MIM  MHBIMH
JOKAJIBHEIMH HOPMATUBHEIMH aKTaMU;

6.1.6. BHOCHTE IpeIOKEHIs PYKOBOJAUTEIO MIKOJIBI 110 COBEPINICHCTBOBAHMIO OILIATEI TPY /A,
B ToM 4Hcle HambaBoK, MOIUIAT M TNpPEMUpOBaHMS paGOTHMKOB OubiuoTexku 3a
JOTIONHATENBHYIO paboTy, He BXOMIIYI0 B KPYT OCHOBHBIX OOS3aHHOCTEH paboTHHUKOB
OUOIUOTEKH, II0 KOMIIEHCAIIMOHHBIM MEPOIPUATHAM, CBS3aHHBIM C BPEIHBIMHU yCIOBHAMH
Tpyna (6u6IMoTeuHas [BUTh, IPEBHIIICHIE HOPMATKHBa PAOOTH Ha KOMITBIOTEPE M T. 1.);

6.1.7. Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAarensctBoM PO B pabore OMOMMOTEYHBIX
accolHalii WIH COI030B;

6.1.8. BEITH IpeNCTaBIeHHBIMH K Pas3jMYHBIM (QOpMaM IOOLIPEHMd, HarpagaM M 3HaKaM
OTJIMYMA, IPELYCMOTPEHHEIM I paGOTHUKOB 00pa30BaHMs U KYJIBTYPHL.

6.2. PaGoTHuk 6uUbIHMOTEKH 00g3aH:

6.2.1. O6ecneunTsh MOMb30BATENIM BO3MOXKHOCTE PabOTH ¢ MH(QOPMAIMOHHBIMH PECypcaMu
OHOIMOTEKY;



6.2.2. indopMupoBaTh MOIB30BATENEH 0 BUIAX NPEAOCTABIIEMBIX OMOIMOTEKOM YCIyT;

6.2.3. ®opMupoBaTh GOHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (QeNepalbHbIMA NEPEUHIMH
yueOHBIX  m3maHuii, TpeboBammsam  @©I'OC,  oOpasoBaTelNbHBEIMH  IpOrpaMMaMu
001e06pa3oBaTeIbHON OpraHU3allid, HHTepecaMM, IOTPEeOHOCTAMH M 3alpocaMH  BCEX
KaTeropuii Moib30BaTelNeH;

6.2.4. B coorBerctBuu ¢ TpeboBanusamu @enepanpHoro 3akoHa «O INPOTHBOJAEHCTBHM
OKCTpPeMUCTCKOM mesTensHOocTH» OT 25.07.2002 Ne 114-®3 ® B Hendx HCKIIOYEHHS
BO3MOXKHOCTH MAaCCOBOI0 pPAaCIpOCTpaHEHHS HKCTPEMUCTCKUX MAaTepHalloB CBOEBPEMEHHO
IpoBepsATh (OoHA OUOTMOTEKH Ha HATHYHE IOCTYIUICHUH HOBBIX JaHHBIX B «DelnepanbHBIi
CIIUCOK DKCTPEMHCTCKUX MaTepPHalIOB» M CBEPATH JaHHBIE ¢ al(QaBUTHBEIM H 3JIEKTPOHHEIM
KaTaJJoraMy IIKOJIBHON OuOnuoTeKy;

6.2.5. CosepuieHcTBOBaTE  HHGMOPMAIMOHHO-OMOMHOrpaguyeckoe 1 OubIHOTEYHOE
obcity>KuBaHue MOJIB30BaTENEH;

6.2.6. OOecreunBaTh COXPAHHOCTH HCIIOJNIB30BAHUS HOCHTeNeH HHGOpPMAalMH, UHX
CHCTEMAaTH3aIlHIO, Pa3MELEHNUE U XpaHEHNUE;

6.2.7. ObecrieunBaTh pekuM pabOTHl B COOTBETCTBUU C IOTPEOHOCTAMM IONB3OBATEICH H
paboToit 001eo0pa3oBaTeEHOM OpraHu3alue;

6.2.8. OTYMTHIBATECSA B YCTAHOBJIEHHOM TIOPAIKE Ha IIearorH4ecKUX coBeTax He pexe 1 pasa
B TOJ;

6.2.9. IloBeaTe KBaJIU(PHUKALIHIO.

7. IlpaBa u 0083aHHOCTH NOJIb30BaTe el OHO/IHOTEKH

7.1. ITonp3oBatenu OUOIHOTEK UMEIOT NPABO:

- TOMyYaTh IMOJHYK HH(OpMALMI0 O cocTaBe O6uGmHOTEdHOro QoHIa, WHPOPMAIMOHHEIX
pecypcax U IpelocTaBIsieMbIX OUOIHOTEKOH yCayrax;

- TIONB30BATECA CIIPABOYHO-0MOIMOrpadMuecKUM amaparom OUOIHOTEKH;

- TIOJTyYaTh KOHCYIBTAIMOHHYIO [IOMOIIb B TIONCKE M BEIOOPE HCTOYHMKOB MH(OpMaiH;

- TOIy4aTh BO BpPEMEHHOE TONE30BAHHME HA AOOHEMEHTE W B UYUTAIBHOM 3ajle IICYaTHBIE
U3aHUs, ayIMOBHU3yAbHbIE JOKYMEHTH M APYTUE UCTOYHUKY MHPOPMAaLiH;

- IPOUIEBATh CPOK NOJIB30BaHMs JOKYMEHTaMM;

- TIONTy4YaTh TeMaTU4YECKue, hakTorpadrdeckue, yTOUHAOIMME 1 GubnrorpadpuyecKue CrpaBky
Ha oCHOBe QoHIa 6MOIHOTEKY;

- IOIy4YaTh KOHCYJBTALMOHHYIO TIOMOIIL B paboTe ¢ MH(pOpManuell Ha HETpaJUlIAOHHBIX
HOCUTENSX IIPH IONB30BAHUM OJEKTPOHHBIM M HHBEIM O0OpYIOBaHMEM IIPH YCIOBHH
KOMIIBIOTEpH3aLiH;

- yY4aCTBOBATh B MEPOTIPUATHAX, IPOBOJUMBIX OMOIMOTEKOM;

- olbpamarhbcs I8 paspelieHus — KOHQIMKTHOM — CHTyalud K PYKOBOJHTEIIO
00111€00pa30BaATENBHOIO YUPEKACHHUS.

7.2. ITonp30BaTenn 6MOIUOTEKH 00I3aHEL:

- CODJIIOIATH MpaBIJIa MOJIB30BaHUI OUOIHMOTEKOM;

- GepesKHO OTHOCHTECS K TIPOM3BE/ICHUAM Ile4aTH (HE BEIPHIBATh, 3aru0aTh CTPAHULL, HE IeIaTh
B KHHMrax IIOMYEPKHMBAHHUI, IIOMETOK), MHBIM [OKYMEHTaM Ha pPAa3TUYHBIX HOCHTEIAX,
000pynOBaHUIO, MHBEHTAPIO,;

- [OINEep)KUBATh IOPAJOK PACCTAHOBKH [JOKYMEHTOB B OTKDBITOM HOCTYIlE OMOIHOTEKH,
PAacIoIOKEHUs KAPTOTEK B KaTalorax U KapToTeKax;

- [IOJB30BATHCA NEHHBIME U CIIPABOYHEIME JOKYMEHTaMH TOJIBKO B IOMEIIECHUY OMOIHOTEKH;

- y6eanThes IpH TMOJYYEHHH NOKYMEHTOB B OTCYTCTBMH NE(EKTOB, a IpH OOHApyXCHUH
npouH(GOPMIpPOBaTh 06 3TOM paGoTHHKa GuOMMOTeKH. OTBETCTBEHHOCTE 3a OOHAPYXKECHHBIE
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neeKTH B CIABAEMBIX TOKYMEHTaxX HECET IIOCIeIHUIT N0B30BaTEb; BO3BPAINaTh JOKYMEHTE]
B OMOIHOTEKY B YCTAHOBJICHHEIE CPOKH;

- 3aMEHATH JOKYMEHTHI OMOIHOTEKY B CIydYae UX YTPAThl WK IIOPYA UM PABHOLCHHBIMH 6o
KOMIIEHCHPOBATH yIIeph B pasMepe, yCTAaHOBICHHOM IPaBHIaMH [ONB30BaHIs OHOTIOTEKOU;
- IOJNHOCTBIO PACCUNTATHCS ¢ OUGIMOTEKON IO MCTEYEHHH CPOKa OOYYCHHMS MU paboTHl B
001eo0pa3oBaTENbHOM YUPEIKICHUH.

7.3. ITopsiaoK MoaB30BaHUs OUOIMOTEKOM:

- 3amuch 00YdYAromMXcs 06mIe06pasoBaTeIPHOIO YUPEKIEHHS B OHOIMOTEKY NMPOU3BOAUTCS
10 CIIMCOYHOMY COCTaBy Kiacca B WHIMBHIyaJbHOM IOPSIKE, MEJArOrHYeCKUX M HHBIX
paGOTHHKOB 06IE00Pa30BATEIFHOTO YUPEKICHHUS, POAUTENCH 00yYaroIXxcs - IO NacIopTy;
- IlepeperucTpalys nois30BaTeNnei GubIMOTEKH IPOUIBOJUTCS EKEIONHO;

- JOKYMEHTOM, MOATBEX/AIOIMM [paBO  IONb30BAHMS  OHOIMOTEKOH, — SBIACTCA
YUTATENBCKHH GOPMYJIIAD;

- yuTaTeNsCkuit Gopmyssp (QHKCHpYeT JaTy BBIAYM [ONB30BATEIIO JOKYMCHTOB M3 doHnna
6UGTHOTEKH 1 MX BO3BpAICHUS B OUOIHOTEKY .

7.4. [TopsIOK MOJIB30BaHMA A00HEMEHTOM:

- MaKCHMaJbHBIE CPOKH TIOJIb30BAHMs JOKYMEHTaMHM, Y4eOHUKaMH, y4COHRIMU IOCOOUSAMH -
y4eOHBIH rof;

- HAYYHO-TIONYJIAPHAs, I03HABATEIbHAS, Xy[0KECTBeHHas 1uTepatypa - 10 1Her;

- [epHOAMYECKIE U3IaHNs, 3[aHHs IOBEIIEHHOTO CIIpoca - 5 THEH;

- M0JIB30BATEIM MOTYT MPOIUTE CPOK IMOJIB30BAHUS JTOKYMEHTaMy, €CIM Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHHI JIPYTHX MOJIB30BATENEH.

7.5. ITopsinox paGoTH! ¢ KOMIIBIOTEPOM, PACTIONOKEHHEM B ONOITHOTEKE:

- pafoTa C KOMIIBIOTEPOM YJACTHHKOB 00pasOBaTeNbHOTO Iporecca MPOUSBOIUTCA IO
rpaduKy, yTBEpIKACHHOMY JUPEKTOPOM LIKONIBI M B IPUCYTCTBIY COTPYIHUKA O6ubnHoTEKY;

- paspemaercss paboTa 3a OJHMM I[EPCOHATBHBIM KOMIIBIOTEPOM HE fostee IBYX 4YEJIOBEK
O/IHOBPEMEHHO;

- pabora ¢ KOMIIBIOTEPOM TMpPOM3BOIMTCS ~COINIACHO  yTBEPXKACHHBIM  CaHHTAPHO-
TUTHEHUYECKUM TPeOOBaHUAM.

[lenaror-6ubaMoTEKApE jﬁwl/ T.A. IlemkoBa
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